Step-By-Step Instructions: Meeting with Your Member of Congress

Request a Meeting with a Member of Congress

A personal meeting with your Member of Congress can be incredibly effective.  While members and staff hear from constituents every day, an in-person meeting enables you to voice your concerns and state your interest.  Furthermore, visiting a Member offers a unique opportunity to voice your opinions, ask questions and get immediate feedback.

How to Set Up a Meeting

Members of Congress' schedules fill rapidly, so plan your meeting well in advance.  Members of Congress are usually in their districts during holidays and Congressional recesses, and often on Mondays and Fridays. 
1.
Who Are Your Elected Officials?

You can find the congressional schedule by looking at the House or Senate website at 
www.house.gov or www.senate.gov or by calling the Member of Congress' office.
2. 
Contact Your Member(s) of Congress

Almost all offices require a faxed copy of a meeting request before they will consider 
scheduling a meeting.  Please see the sample letter.  Be sure to fax both the scheduler 
and the advisor or aide working on your issue.  If possible, contact them at least 
two 
weeks before the meeting.
· Schedule a meeting by calling the federal office and asking for the scheduler or appointment secretary.  You should also ask for the name and contact information of the policy advisor or legislative aide (LA) working on your issues.  Explain your purpose and whom you represent. It is easier for congressional staff to arrange a meeting if they know exactly what you wish to discuss, whom you will be bringing with you, and why you think the Member of Congress will be interested. 
· Fax the request to both the Member of Congress' scheduler and his or her policy advisor or LA. Be sure to follow up a few days later.  Members of Congress' offices process numerous requests a day, and staff may not notice if your request goes unanswered. Usually your meeting with be with a legislative aide and not the Member of Congress. The meeting is still worth having even if you can't meet with the Member of Congress.

· After the meeting has been scheduled, forward any background materials to the Member of Congress' office with a cover letter restating the time and purpose of the meeting. 
3. 
Suggestions for the Meeting

When it is time to meet with the Member of Congress, be prompt and patient.  It is 
not uncommon for a Member of Congress or an aide to be late and to have the 
meeting interrupted, so be flexible.  It may be necessary to continue the meeting with an 
aide. 
· Prepare anyone who is attending the meeting with you.  Be 
clear on who will speak about which issues, and exactly what you would all like to get out of the meeting. 
· Always bring a packet of information and materials to give to the Member of Congress or staff person. 
· Remember to think about the issue from the Member of Congress' perspective.  It is important for him or her to best represent the interest of the district, state or country. Whenever possible, demonstrate the connection between what you are requesting and how many people or groups from their district support your cause. 
· Always describe how you can assist the Member of Congress and her or his staff. 
· Always ask for a commitment.  (Can you co-sponsor this legislation?  Can you write a letter to the President?) 
· Be prepared to answer questions, though please remember never to make up an answer.  If you do not know the answer, tell the Member of Congress you will get back to him/her later in the week.

Follow-up:

Within one week, write a thank you letter and include any additional information that was requested during the meeting.  Contact AIMS at 202.230-5091 or at info@medsim.org to let us know how the meeting went.

Medical Simulation Talking Points

· Advanced medical simulation is revolutionizing medical education.  Just as airline pilot simulator training dramatically improved airline safety by reducing pilot error, medical simulators are improving patient safety and reducing health costs.  


· Each year 98,000 people die from medical errors.  Medical simulation improves patient safety by offering new ways to test a clinician’s competence.  

· Medical simulation provides a safe learning environment that is consequence-free.  It creates opportunities for training without ever harming or killing patients.  

· Recently mandated 80-hour workweeks result in less time for medical training, making better training techniques essential.  Medical simulation helps fill this gap.  
· Medical simulation combats terrorism and other threats.  Bioterrorism threats, global hot spots, combat situations, and natural disasters are forcing institutions, governments, and the military to reconsider the speed at which they can train, react and deploy health care providers in a health crisis or emergency.  
· Medical simulation is vital for today’s military.  With tight budgets, limited training opportunities, and over-taxed personnel, modeling and simulation training offers safe and innovative solutions to complex military training challenges and holds the potential to simultaneously revolutionize military as well as civilian health care. 
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